
' 6_ AEdA rdElgEE 4flElnilrl agrl au 6rdr odilEd
ffi\ ergld coeD) ot6n odol ooEod coeoto - odol66 eg)tl
W torotrdrl E6)u gpryannira Guoro qgarrerrdiqqg - Groei> onsrmrub
ffie. pRovtNctAl coUNctL pUBLtc 5ERV;CE COMMISSTON - WESTERN pROUnNCE

Crd qono )
ffi?"f }WPC/PSC 

terurczro-trrrcBzo26
{DrO qooo )trDg ao. !
YourRef. t

eoo )
,drd !
Date J

2026t06t1)

gOczr oglzo@ (A.er.)
gc<dQzsrcd o6far@ (a.er.)
oeoc ogla:@ (A.el.)
8og@ q@czs:uc"o oglzs.r@Od1 (a.el.)

OaitlcEd egcai eotoc dcej> oaioc ozorc6eszlj c.:toco @62rj OoirlcEd ogcr.i esoc dcej> oojoooj
o'O6Oa 6gOcB ooJOooi III ogl.&o oqoc orn elgp Om zorc6corle@zrrc zorOg@ e6zoleoco - 2026
eoqoc gcog@elzli zorlqOp er@O.

02. d@ gcog@zor 6O6t OeinrcEd ogcr'I a:oc dcets osiOc ozorc@errJ e,rtocoD ooa qo6co ozl
www.psc.wp.gov.lk @oioai @c6oozrr p@o @6ri (Online) 2026.06.30 QrrrO oesd 9cog9 zor€ ge
gzld, oO gcog@edog plzr Soezri 2026.07.1O Qr:o oerd qcozrrzr gocdcoc o6lrJ Oedn:cEd ogcr.J
e,rtoc dce5> oaiOc ozsrc@orr} estllcO oOzl ococp z5:g gbJ6. o@@ Qrr-O@rri egO eroAzr gcogeloaf
gdzolodo zordB g1oD.

03. o@ esgOaJOoooJ gQre dgOc8ai QrEOd 68@0 zs,Oge zo:dzr: ogeorf, o@@ EococoO oq,E
EOOO qog9zorQOn'f or:c@lzrlozi} a@ e9 aoq qerlOc ooar ogeorl Ol6gdOzd zsrcdl6zoO qalOc 8O@.

esgcal estoc dce5> oe,iOc ozorc@orrf eoercO,

OedzlcEd egcar.

Tel - 01128796528
Fax - 01 12879512
Email - ppscwpexm@sltnet. lk

ele9 0rrl zoc6c.rzsJegzlc zsrOo@ a362rJo€6cr - 2026

cdlo0

6lsura:neri

Secretary

ott 2879528

Edod6 aeoo$ sdo€
d0qoir- Lgcfti, 0eurofl mi

Senior Assistant Secreta4

01r 2879317

oleorol6 EGioO
(O(OEzEg)

2-9af& 6lrrura:nar|
(o5idairnq)

Assistant Secretary
(Recruitment)
afi 281961$

coemo$ Edo0
(rl)os)

2-.gafti' Oeura:nm|
(prumrbl

Assistant Secretary
(EstabllshmBnt)

011 2879538

e0oleo 6cCIO

dfarra r jigfGurne$gri

Adm in istrative Officer

{fi 28795t7

BHffi.\ orr 287e6r3
officc t Ott 2A7961.4
oza$c3 )
ou806 l 0t1 zazqstz
Fax )
t,-eod )
rOouldr >PPscwps€@rsltnet,ll
E-Matl )





eteg Orrl ?oc6cozsJeeOzrc zorOg@ eg62sls{6co - 2026

01.

02.

03.

to1g6o gQ8 - 8ogo gogOzsrdlooJ ocUoozr goo (Online) coood oo6d gco69r,rg geco.

cmln EE:ccoo orOc zorcgoo$Q Oo$ocEd elgcrl eooc dcc5r: oaioc ozslc@erl otoco EBnl esozrJop 60rl
qzrd o@ Qlrrco B@aq ozrcd4Q qoggzo:dlorrf oo 69 ozol8 e,6Qor.raf o6?ri qrloc Ooe elo5.

ooJo>zlcO

Oe,i2trcSd ergcd esoc dcel> oerOooJ es"O6Ozn 6gOcB oqrOooJ III o916oo3 6gOc6p ei@<6n3 ogg
8s)coolO osd 85@ eoqoc ggo$oocl o06.

8toccoaro oe8 83@ coqoc Srod@ qog9zordlozrJ @c6ocozl p@co (Online) oo$ooi o@<rzs,l gcog@ zsrg
gQo3. Ooaf qcog@ 68o@rrJ erB ococp g.zs:co eoEzir plzrr Soern qcozrrer gocdcoc OcB?rJ edco@co
@ajoal gcog@ela} oorcp zs,rg ge qOescar QerrO oeld OO@O 6Oge zog geoo.

(q) 2026.06.30 Qar ooJ 60 oeld @cSoozir (Online) p@or oooal qosg@ zordzr gq gorg@egcorfE
plzr Soozr 2026.07.10 Qa ooC 60 oerd gloOzn oai ,,o6fzog, ergcd esoc dcef> oodOc oalc0oord
€o?oco (o.E), rf"zo 628, 10 ozl oto€, e5zn eJo 8E oocoardde 6ce5fi6o" oa @gaoo n@
oqerc6zlogerJ4 gOc6oc, q@ca:):oo oglzo@ (O.er), @dtrj O6os ga2oo. Oood 6gg0 q@ejcoroccozd Ozl
qcog@zordlOrrl gpgoforrf ogeo esezop eroD.

csooa : qco6oesg oei?rc6d ergcd estoc dcel> oc,ioc ozsrc@ooj esocoD o6fzoood otof ooo
zslc6ocgoo3 ooad 6goc6oco4od aoo oelo{o@zoo ornco8co ge8.

(gc) oog doOqaroo$ goo>zircoafo qAee omcoa eCg@og gdzofoder zordp 91o6. dgco@
gcfggopcozol zllerlogai rradQ ooo oeoC agcE g ooo zodzl e1@6@ cD16 eoezoc oea
ozlcgloD.

6,eoqaf OeO gznQgo EOIdQ ooscp g"zorozol esEzirO @c6oor: g9co @eJoa* gcoggzs:dn eQ
godzo'fozo:ozrfO www.psc.wp.gov.lk oar qerocJ ooD qoSos @6?rJ gooo erp Ocozl a6 oa 16..mt.

e9 B@aqo Stocooo od oqzsrzo:o el@<6 ood goe$mlszo'r8zlf too ozo:O er,&Soaraf gdzrf qaloA
eroO.

cooozn: Socooo ftQed zod orEo, 8ocooo oeldS 80oo ft6 ooCo::zlco 8@o1$od ogeo
eclg8co 94 ozrrcoD

g oeJdo zo co?rjod qzr2p)s zrcO

zl9c oed 83zl ozsl Ozs'f Eeaoscoal ercooc Etoco ocgc8edo gcog@zord1 zl@ gzar:>ncO dr,iq olerl8os
geco. o@ arqtoc oozrr oqeorf €osE€ Oe?rJ Ozs.rzsl B€coA eroO.

1. Oe "q ?o1g€@ezt

2. Oe.e Eo{o co@al Ogelgco
3. Oe.cA 6ogdl Ogegco

eooorn : 6oco ocgcoDQ 8o qzlzorszlco gQ8esd 6800 qoeco.roc€sd oar qoeldalzsrcozrl gg6oleorJ
@'eeo 09e2op Cio6.

04.

05.



06. qeoal: oncdQdr e,rzEEO sr0OztJOocoztJ qQOO

1. EoeJ@ goe$zofeozorcor}ocrJ EgSzoO e8zolec 6B@6ztJ or:cdO o@@ Eulcoco €oqeoc @QrrJ eeqo:?ff

zord q16 Ecod gggzor9 eo@g6<f zo:gcoal eoezoc E:crna goDoe elg zfzs;oi zodp qlar

2. oO@ Egrccooo$ odc2gc8 ggO 68c09 qoe$zslozoroozo'; 5O oes8 EOOO €gStr OO oesd

Ecsoelc6J Etoc(,lcoO oedcz2O, Sglcslco oiOirfoO{Q oa)j grr}esgO r.,,Od qOa$OcOzo:Q 9OE,

@pocrJ/qloocrJ qoeSzolozorzilOco qOe "cA zodp er5 a tr,16,a. goeia'lezorocozoJ E8rri Q1n': Qlar@

qalzr)s oac6o267 eoeJoc q16 aO oaoC 68co@ OlQconf zo:d1<6ml Q1m Qlzl@ Oeozr} zog, OO ood <8cs

otoczrf @p/qico OaizlcEd ogczrJ dceJ> oajOocorrJ oto 68O0 gO 6oD. o@@ Etncoc,sO ooE 836"r

qoe$zolezorcorrl OaJacEd ogcaf 6ce3> oaiOc ozslc@ezrJ eoocO E82tJ eaOp eA2tr AE 8E

eCe"e,srrco 66O oOpoOrd ogczlj dcd> oajOc ozorc@eor:"J estocO EBzrJ orlOE c)r5co ao16 @m1@

qQO@zo:O coOa} oO8.

Soco oce.i4

esgp OzlcOO Socoo eoqoc qog@zsrda qogOzsrdOoJ 6toco ocoJ4 ooSO qoc0)3 oa:coD. gzrfogO

Et,)cocoO oeE 8Oa qoedmlezocozrJ 6t,c(,) coco$a2 ogeo esog6{6 SeococoO ocJd EEztJo2tJ ?t@.

go9 $EO gcoC8o odzsr@ zoc6ocecsO $qgl ooOc gOc olrlac gq O.el 1 gguzl qcog@erpcoO

oz'cc)leoorl osi q9<6, OEco ga2co.

Seacs 66oCoc,r

07.

08.

oa36 EEzrJo?rJ zrrO di 300 /- dQ oeeo aoizrrc8d ugcd qcQco@ 66o 20-03-02'99 O d76 Oa erBQ

gdo: esgocJ

elO
6cao 66odcoo

2Ocec,3

zorc6cocg p@ ddoci zorc5cecg Og urc8zlc Oa zorcScocg pg 8@aqo 9€rc: qrAO

s)c d@ qr2@ gcoo3JEzs:o 6c8nc 68o0 toldcocoq, dceJzorc8 @8

og10<6 @lar8zrf qOoOCO ozs:cO @o16) t51al1Q€ ar ee'mf8eizr

eeOorlj @E?tJ nO qqtoa$/68mfro6 6(rJ8or qnlq@ai gQ6etzd

68o@ arldcocO esto 6oc^:Cslo qAO €8coml ozorQ9ela} 68o@
a:16ocO q o8mleoc ozoroS.

ellos 01

186o po de3ooi zo:cScocgOg tocEzlc Or: p@zo E€g ar pqC oce2t oocaJ

Og zs:c5co 8€AC qOoOCOco arc q1p@ @16@ qoe9nlec ozooS'
ol6 0l

erBco<6zor

erSdeacro

I. oon6o2Qzlczoles<6ct 8€aq p@zo eo"zs'rgles

II. ErrJoOJoi o@oarg@ o{06or
m. ocDcpzo'rg@zlczord<ro

IV. OqrrJ eolzop@

p€zr: eeoeac, E6ao pdl8@, e:cc$ oomf@ 68@,
gedr oAa at 6,er6mleo6, qpooeBq, oeBq, oe9@

qztd alofirl oOzlroi 680, BO qpoosJoco(Tab
Setting) occ3ozol oes8@ toc Addcgcor:':ol, qmled arc

O>czod<6 oqCeo, algcrlcSd esq E6s ooQ@, 8gO
eolzolE@, oglO<f 99o,s, Oc2 65@c<6c0,

q68@oogo a312orE@, @cor6 zog@mczo:d<5c0,

ogfO,6co25'l €8m 6Soozoo co16@o eo1zsrE9.

9io@J toc8zr:co

V. erodrgozrJ

es1o 02



09.

p@zor zo;eogzac

gc zora 6 zor d<6 ol (Formatting)
eo"aizold<6cs

E6lat rsdc€0, mO qlqgri 68@ oc a0rl68@
qalzr qpB@oOgO eotzo8g
ge$ncd eo1zoE@

9g€66
@ 6^* (@ Function)
glopJ grcErrco

oorc2 zot g,@r'rcze: d<r co

VI. qzrlar eopqcco

alQrrfEo@ p@zo zo'p eo gzrrc

qaln opqcco 65@c6 roc rrc8oca
qczorad

eo::"fOcm6z, qczo:a6, 6,alelarar gczo:ad (popup forms)
e,r.OcQ alc o&8O ozo.rcQ

E@g@

q68@oOgO eo1zor89

OcUzrrc gOccol6@

QopJ toc8zr:cs

VII. gQBerJ 6BO/8p esOsrrrJ

9€zo, zs;eserlc, o.a*zo:d<6or, qczorad a 6 6a
eoreEg ocoQO

gpdto, egdl EzlJzrr@ oc goda:cd 6oD@2rco
zorqc @cd1O arc oSOzord.oo,gQ8eszd 68o@ o@Og@
u:cEzlol,
9cajO5 (Master) zorqcO eolzs'r8@

zorqc pg<6co erc eoOoaJ

VIII. qrrfu'rSdcgco

qzrfo5e5cgos toiQafE@, 8crJO E86 dcgo:
@ o @€occo6'l qczo:c dco, O>Ooc8zsr qrrlzl SeJc g co

IX. Eg@ r:1o19 @-mail)
o:1QrrlE@, 9€zo, a:eoezlc, 69@ arerze gOco16@,
0S€ zrrrrre colE@, UO gdOcd qtml8@, ftg€O
tocEnos,@8rs"rco

?0g2rc clllE@O ozor0 ?'rc@ grc8aoo

e6EO oegocqrrco

o@9 Etococo t Ealc gcog@zoldm EgOcBaf r:@zrJ 2o196 otrloal zrr@ Onl Ozol Oeos: eoqtoc oorf
oOzrJ Ooeoos?tJ ddoztzorO oOaai Q OcdOgQ ood 8O9O dgOc8rrlo to.6 oO. Ooarzs;S gozrl
esc9c6dc^:ml eoqoc dnl OnJ Eeoo: eoqoc Q 9d eCI€ OezrJ gO@ Ooaoozd EoscoO :os.,@ad (40%)
6 gOc8rr.l 68zrf gOccozl gri2oO.

qO@)5 QOotoczr} o9@ Etocg)co 8.oe, oq@€, oc A.@8 corl @cO> zi2orlzrf@ oOzfOp CroD.
qoe9zoleozo:8?tJ E8?tJ ar9c oe8 E0rrr Ecsd@ gcrJrrr ogOgO Szol@ tocec @cO>codaf 8€aZdi eole8co
gQ6).

10.



11. o@@ Etoco 6o0qmoeO q60 EBEar6) a3ectu omc@1E aO6 aQ6mI B@Aq poq, Oa{rlcEd agcol
eoroc dce3rs oaiOc ozorc@toal estocoO E&qa qoosczl E6aa OrrJorr}c^1.

elgcr'i esurc dce5> oaJOc ozorc@ozlf otocO,

OoizlcEd ergcrt
2026.06.lf

Sem$ osffi,*ui
*ij';i+:fil

d$r*u *ir':'5iJl isr*ig(peg wofl:
. .,O$d$".*tri5,.$eru

Tel - 0l 12879614
Fax - 0112879512
Email - ppscwpexm@sltnet.lk


